
 

USB Storage Device Addendum 
 
USB Storage Devices  
To protect company data and systems, USB storage devices (such as flash drives, external hard 
drives, and other removable media) may not be connected to or used on company equipment 
without prior authorization from IT.  
Employees must obtain approval before using any USB storage device for business purposes. 
Unauthorized use may result in disciplinary action, up to and including termination.  
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